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ABSTRACT: Read these notes carefully all the way through and follow them as precisely as possible. This document explains how to prepare a paper for submission to the PLEA 2009 conference. It also includes the instruction for submission and some other information. This MS-Word document should be used as a template. Text in red gives some overview on layout and should absolutely be deleted in your paper version. [times 9 italic]
Keywords: energy, comfort [times 9 italic, followed by 2 blank lines]

INTRODUCTION [Times 10pt bold capitals]
These instructions apply for both oral and poster papers. Your paper has to be submitted electronically by 23 January 2009 for blind review. This is the absolute deadline since final papers will be due 20 February 2009 for proceedings preparation and edition. Please note that no guarantees can be given for oral presentation of a paper until the receipt of the full version of the paper and its final approval by the Technical Committee following any changes or corrections. All approved papers/posters will be published as softcopies in a CD-Rom inserted in the Book of PLEA 2009 Conference Proceedings. Only oral papers will be published as hardcopies. Authors are fully responsible for their papers, which should not have been published elsewhere. They must have taken the necessary steps to obtain permission for using any material that might be protected by copyright. Please note that on delivery of your manuscript you will be asked to transfer your copyright to the publisher.

PREPARING THE MANUSCRIPT

Final papers should be strictly limited to six (6) US letter size pages (8-1⁄2 x 11 inch or 210mm x 297mm), illustrations included. Please prepare your paper in the light of the above considerations, as reviewers will be strict in enforcing them. For papers exceeding this page limit, extra charges of 250$CAD per page will have to be paid on paper submission deadline, 20 February 2009, to cover production costs.
The title should be informative and concise. Locate as indicated on this template. Avoid using acronyms in the title. Precede the body of your paper with an abstract of 100-200 words, giving a brief account of the most relevant aspects of your paper, then with a list of keywords that best apply to your paper. References should not appear as footnotes but should be gathered together at the end of the text. When referring to references in the text, type the corresponding reference number in brackets [1] or [1, 2]. References should be numbered and formatted according to the Harvard Referencing Standard. 
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Figure 1: Clear line drawings are essential. [Times 9 italic]
Drawings and graphs should not exceed 50% of the entire paper content and should be located close to their corresponding citation. Figures and photographs must carry numbers in the text (Fig. 1) and caption. Captions should be complete enough to allow appreciation of the illustration without referring to the text. Lettering of the caption should be nearly as large as the typeface used for the text. Make sure that illustrations are clear and easy to read. Tabular presentation of data is an easy way of condensing many items. Tables must also carry numbers in the text (Table 1) and caption. Images and graphics must be in black and white or greyscale for printing purposes. For example, use different fill patterns or line styles/markers or contrasting shades, which can be more easily distinguished when printed (refer to in Fig. 1). 
Table 1: Sky conditions probability for clear sky (ρcs), partly overcast sky (ρps), and fully overcast sky (ρos). [Times 9 italic]
	___________________________________________

Month

ρcs(%)

ρps(%)

ρos(%)

___________________________________________

JAN

5.88

36.88

57.24


FEB

6.79

45.65

47.57


MAR
 
5.48

40.40

54.12


APR

16.39

51.58

32.03


MAY

11.18

45.27

43.55


JUN

12.87

33.68

53.45


JUL

15.94

40.45

43.62


AUG
 
 6.10

50.22

43.68


SEP
  
7.02

36.39

56.59


OCT

11.63

30.69

57.68


NOV

10.93

40.46

48.61


DEC

13.87

35.11

51.02


__________________________________________




LAYOUT AND SPECIFICATIONS

The simplest way to layout your paper is to use this document and follow these guidelines. Leave two empty lines before each section. There should be no empty line after the title of the subsections, only an indentation to indicate the beginning of each paragraph. The text should be justified. The section headings should be typed in capital letters, the subsections in upper and lower case. Do not number sections. Do not underline, bold is preferable. You must keep the text within the margins shown in this example. For environmental considerations, please make sure that you optimize your last page by avoiding to use it for a short paragraph. 
SUBMISSION INSTRUCTION

Please submit your full text by using the web-based Conference Management System via the PLEA 2009 website, without author(s) details as the first stage of paper review is blind! The author’s name should be replaced by your ID number (e.g. 546.doc) previously assigned by the online system. You will be instructed to complete the author(s) details in the paper when submitting your final version. The submitted paper must be saved as a Microsoft Word Document compatible with versions of Word up to and including Word 2008 on Macs and Word 2007 on PCs. File size must be under 2MB.
If your paper has not met the requirements for submission your file will not be processed for review and you will be requested to resubmit, if time allows. Please note that Hard copy submission, email or email attachment cannot be accepted at the paper review stage. 
SOME COMMON MISTAKES

The word “data” is plural, not singular. A parenthetical statement at the end of a sentence is punctuated outside of the closing parenthesis (like this). (A parenthetical sentence is punctuated within the parentheses.) A graph within a graph is an “inset,” not an “insert.” The word alternatively is preferred to the word “alternately” (unless you mean something that alternates). Do not use the word “essentially” to mean “approximately” or “effectively.” Be aware of the different meanings of the homophones “affect” and “effect,” “complement” and “compliment,” “discreet” and “discrete,” “principal” and “principle.” Do not confuse “imply” and “infer.” The prefix “non” is not a word; it should be joined to the word it modifies, usually without a hyphen. There is no period after the “et” in the Latin abbreviation “et al.” The abbreviation “i.e.” means “that is,” and the abbreviation “e.g.” means “for example.”
CONCLUSION

This paper showed how to prepare a good paper for submission to PLEA 2009 Conference. Good luck with your paper. Hope to see you soon in Quebec City!
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